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1. OPENING 
 

Cr Edric Walden declared the meeting open at 10:18am 

 

2. ATTENDANCE 
 

Elected Members 

Mayor Edric Walden 

Cr Dean Jupiter 

Cr Scharrayne Foster 

Cr Tony Chong – Entered the Meeting at 10:43am 

 

Staff 

Lothar Siebert – Chief Executive Officer 

Garry Jeffries – Director of Engineering 

Richard Kelly – Director of Corporate Services 

Juanita Holden – Governance Manager 

 

3. DISCLOSURE OF MATERIAL PERSONAL INTEREST AND CONFLICT OF 
INTEREST  
 

Material Personal Interest (MPI) Section 172 Local Government Act 2009 
Involves the ability for you or an associate to gain a material benefit or suffer a material loss as a 

result of a decision that is made. It includes interests that arise from personal or family relationships. 

These interests must be disclosed prior to the item to be discussed and you must leave the room. A 

record will be recorded at the item and in the MPI Register. Associate being Councillor, spouse, 

parent, child, sibling, partner, employer etc. 
 

Conflict of Interest (COI) Section 173 Local Government Act 2009 
Exists whenever there is a disparity between your personal interest (real or perceived conflict of interest) and 

the public interest. e.g. office holder of a community group. These interests must be disclosed prior to the item 

to be discussed. A record will be recorded at the item and in the COI Register. The Councillor will then decide 

whether to stay or leave the meeting. 

 

Noted 

 

4. APOLOGIES / LEAVE OF ABSENCE 
 

Cr Jason Ned 

 

Resolution No 1-10/17 

Moved  Cr Scharrayne Foster 

Seconded Cr Edric Walden 

That Council receive the apology from Cr Jason Ned.      Carried 

 

5. CONFIRMATION OF MINUTES 
 

That the Minutes of the Ordinary Meeting of Council held 20th September 2017 to be taken as read and signed 

as correct. 

 

Resolution No 2-10/17 

Moved  Cr Edric Walden 

Seconded Cr Scharrayne Foster 

That the Minutes of the Ordinary Meeting of Council held 20th September 2017 be taken as read and signed 

as correct.           Carried 
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That the Minutes of the Special Meeting of Council held 9th October 2017 be taken as read and signed as 

correct. 

 

Resolution No 3-10/17 

Moved  Cr Edric Walden 

Seconded Cr Scharrayne Foster 

That the Minutes of the Special Meeting of Council held 9th October 2017 be taken as read and signed as 

correct.            Carried 

 

6. BUSINESS ARISING FROM PREVIOUS MEETINGS 
 

Nil 

 

Attendance: 

Garry Jeffries left the meeting at 10:25am 

 

Attendance: 

Juanita Holden left the meeting at 10:27am 

 

Attendance: 

Garry Jeffries and Juanita Holden returned to the meeting at 10:30am 

 

7. PRESENTATIONS 
 
LGAQ – Teleconference in regards to the LGAQ Annual Membership – 12:40pm 

 

8. CHIEF EXECUTIVE OFFICERS REPORTS 
 

Agenda Reference: 8.01 

Title: Application for Amend Reserve by way of SP277163 
Attachment: DNRM Application to Amend Reserve 

 

Summary 

Reference is made to previous correspondence and it is advised that action has been finalised and the 

attached Smartmap provides the details.  The following changes have been made: 

 

Previously – Lots 30, 31 & 32 on NC13 

Currently – Lots 312, 313, 153, 154 & 416 on SP277163 

 

Recommendation: 

For Council Information. 

 

Noted – Further information required – to be presented at the November Council Meeting 

 

Agenda Reference: 8.02 

Title: Interim Local Law - Doomadgee Aboriginal Shire Council Interim Subordinate 
Local Law No. 7 (Indigenous Community Land Management) 2017 

Attachment: Interim Local Law 

 

Summary 

Interim Local Laws are typically introduced to address cases of immediate public health and safety risks or 

where there is a concern that action may be taken during public consultation to make the law, which would 

defeat the purpose of introducing the law.  Community engagement is not required prior to making an interim 

local law.  Interim local laws do not require a review for anti-competitive provisions.  Interim Local Laws are 

adopted for a limited period of six months or less while the Local Government conducts public consultation 

before introducing the law permanently. 
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Local Government Act 2009 – Section 30 - 

30 Expiry of interim local law revives previous law 

1) This section applies if— 

a. an interim local law amends or repeals a local law; and 

b. the interim local law expires; and 

c. the interim local law is not made (either with or without change) as a local law. 

2) When the interim local law expires— 

a. the local law is revived in its previous form; and 

b. any subordinate local law or provision of a subordinate local law, that stopped having effect 
because the local law was amended or repealed, is revived in its previous form. 

3) The previous form of a local law, subordinate local law, or provision of a subordinate local law is the form 
it was in immediately before the interim local law commenced. 

4) This section does not affect anything that was done or suffered under the interim local law before it 
expired. 

5) This section applies despite the Acts Interpretation Act 1954, section 19.  

 

Upon review of the Subordinate Local Law No. 7 (Indigenous Community Land Management) 2017, we are of 
the opinion that Council should amend the definitions section of Subordinate Local Law 7 to define "standard 
trust area conditions" along the lines of the following: 

• Do not engage conduct which may cause nuisance, inconvenience or annoyance to residents of the 
Trust Area; 

• Respect the traditional custom and lore of the Trust Area; 

• Do not engage in conduct that would adversely affect the amenity of the surrounding Trust Area; 

• Do not engage in conduct likely to cause conflict within the Trust Area; 

• Comply with the Local Government's policies; and 

• Follow any direction given by an authorised officer of the Local Government. 
 
Subordinate Local Law 7 needs be strengthened to give Council greater power to remove troublesome 
residents or visitors, noting that Council only has the power to remove residents or visitors who are not 
Traditional Owners of the area.  Therefore, placing an Interim Local Law in place with an expiry date of 6 
months from date of adoption, will give time to prepare the changes to the Subordinate Local Law No 7 
(Indigenous Community Land Management) 2017  
 

Attendance: 

Cr Tony Chong entered the meeting at 10:43am 

 

Recommendation: 

That Council adopt the Interim Local Law - Doomadgee Aboriginal Shire Council Interim Subordinate Local 

Law No. 7 (Indigenous Community Land Management) 2017 as presented with an expiry date of 20th March 

2018. 

 

Resolution No 4-10/17 

Moved  Cr Dean Jupiter 

Seconded Cr Scharrayne Foster 

That Council adopt the Interim Local Law – Doomadgee Aboriginal Shire Council Interim Subordinate Local 

Law No 7 (Indigenous Community Land Management) 2017 as presented with an expiry date of 20 th March 

2018.            Carried 

 

Agenda Reference: 8.03 

Title: Gulf Savannah Development – Indigenous Gulf Council 2018 Financial Year 

 

Summary 

Council has received the 2018 Financial Year Subscription fees for the Gulf Savanah Development Inc.  As 
previously discussed with Council, there are many levels of Membership.   
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Diamond - $15,500 (Ex GST) 

• Seat on Gulf Savanah Development Board 

• Voting Rights (one vote) 

• Free advertising in GSD’s Small Business e-newsletter and Investment Information Document 

• Council Logo on all GSD collateral including letterheads 

• Annual membership certificate 

• Copies of relevant GSD publications 

• Copies of GSD media releases 

• Promotion on GSD’s website (profile, logo and link) 

• Invitation to GSD Open Forums and Events 

• Recognition as a partner committed to the sustainable development of the Gulf Savannah region 

• Other entitlements or benefits as negotiated with GSD 

 

Platinum - $7,500 (Ex GST) 

• Seat on Gulf Savanah Development Board as an observer 

• Free advertising in GSD’s Small Business e-newsletter and Investment Information Document 

• Council Logo on all GSD collateral including letterheads 

• Annual membership certificate 

• Copies of relevant GSD publications 

• Copies of GSD media releases 

• Promotion on GSD’s website (profile, logo and link) 

• Invitation to GSD Open Forums and Events 

• Recognition as a partner committed to the sustainable development of the Gulf Savannah region 

• Other entitlements or benefits as negotiated with GSD 

 

Savanah Gold - $530 (Ex GST) 

• Annual membership certificate 

• Copies of relevant GSD publications 

• Copies of GSD media releases 

• Promotion on GSD’s website (profile, logo and link) 

• Invitation to GSD Open Forums and Events 

• Discounted advertising in GSD publications and workshops 

• Discounted advertising in monthly Gulf/Tablelands small business e-newsletter 

 

Savannah Silver - $160 (Ex GST) 

• Annual membership certificate 

• Copies of GSD media releases 

• Listing on GSD Web Site 

• Invitation to GSD Open Forums 

• Discounted advertising in GSD publications and workshops 

• Discounted advertising in monthly Gulf/Tablelands small business e-newsletter 

 

Recommendation: 

That Council approve of the 2018 Financial Subscription for the Diamond Package as presented. 

or 

That Council approve of the 2018 Financial Subscription for the Platinum Package as presented. 

 

Resolution No 5-10/17 

Moved  Cr Dean Jupiter 

Seconded Cr Edric Walden 

That Council authorise the payment for the 2018 Financial Subscription for the Diamond Package as 

presented.           Carried 
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Agenda Reference: 8.04 

Title: 2017 Christmas Shutdown 

 

Recommendation: 

That Council operations will close down on Thursday 21st December 2017 and re-open on Tuesday 2nd January 

2018, noting that a skeleton staff will be on duty during this period to attend to emergencies.  Furthermore, that 

staff will be granted 5 days on pay without penalty in recognition of good service throughout the year. 

 

Resolution No 6-10/17 

Moved  Cr Scharrayne Foster 

Seconded Cr Edric Walden 

That Council operations will close from Thursday 21st December 2017 and re-open on Tuesday 2nd January 

2018, noting that a skeleton staff will be on duty during this period at attend to any emergencies.  Furthermore, 

that staff will be granted 5 days full pay without penalty in recognition of good service throughout the year. 

            Carried 

 

9. DIRECTOR OF ENGINEERING 
 

Agenda Reference: 9.01 

Title: Monthly Report to Council – October 2017 

 

Attendance: 

Juanita Holden left the meeting at 10:53am and returned at 10:55am 

 

NDRRA Works: 

 

The road crew have completed an opening grade of Woologarang West Road and are now preparing the 

gravel pavement of the next 2.5km for bitumen sealing. 

 

Roads to Recovery and TIDS Works: 

 

Woologarang West Road: 

 

Negotiations with concreting contractors is nearing completion for the construction of the two floodway’s on 

this road will be coordinated with the building projects in the Community.  The re shaping of the next 2.5km of 

gravel pavement in preparation for bitumen sealing is being incorporated with the NDRRA works. 

 

New Houses Building Project: 

Work is progressing well on the houses and it is expected that six of the twelve floor slabs including underfloor 

drainage with be placed within the next 10-14 days.  Once the slabs are complete block laying will commence 

and it is hoped to have the majority of the rooves on prior to the Christmas Shutdown period. 

 

Workshop: 

Operations are continuing as per normal.  Mainly routine servicing and minor repairs have been required in 

the last month.  There have been no major repairs required this month. 

 

Road Gang: 

The roads crew has been deployed to the Woologarang West Road to commence NDRRA works as reported 

above. 

 

General Gang: 

Operations are continuing as per normal. 

The open space crew and the general gang have been working together on keeping the community clean. 

 

Airport: 

Airport operations are continuing as per normal. 
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Airport inspections are carried out each day, airport lighting and electrical inspections are carried out monthly 

as per legislative requirements.  The CEO and DOE met with REX representatives and there are a few matters 

that need to be addressed subsequent to recent audit inspections of the airport and its operations. 

 

Water and Sewerage: 

Operations are continuing as per normal.  It is now likely that most of the suggested upgrades to the WTP will 

come to fruition as Doomadgee has been successful with grant funding for improvements to water, waste water 

and solid waste infrastructure.  

 

Rodeo Ground Upgrade & Cultural Centre 

We are waiting on the delivery of the accommodation and ablution units from Myuma.  Once they are on site 

installation will proceed 

 

New Regional Waste Facility  

The preliminary design and costing are now complete and the reports will be tabled for Council’s information. 

 

Workshop Redevelopment 

The concrete footing and slab placement are well underway in preparation for the erection of the shed.  The 

structural steel fabrication is nearing completion and once the major components are galvanised it will be 

delivered to site.  The Builder for the construction of the shed will be mobilising to site in 14-21days to start 

work once the steel is on site. 

 

Government Employee Housing Project 

Christopher Contracting is progressing well with this project with the majority of the sewer and stormwater 

pipework already complete.  There have been a few design issues but so far, they have been managed so as 

not to cause any major delays.  Strategic Builders Pty Ltd have been awarded the building contract and Council 

at their Special Meeting of 9 Oct 2017 endorsed the latest proposal for the 30-man camp with en-suited rooms. 

 

Attendance: 

Leonie Florence entered the meeting at 11:03am and left at 11:03am 

 

Attendance: 

Cr Dean Jupiter left the meeting at 11:03am 

 

Attendance: 

Leonie Florence entered the meeting at 11:05am and left at 11:05am 

 

Attendance: 

Cr Dean Jupiter entered the meeting at 11:05am 

 

Recommendation: 

That the Director of Engineering’s report as presented be noted and received by Council. 

 

Noted 

 

Adjournment: 

The Mayor adjourned the meeting for morning tea at 11:08am and reopened the meeting at 11:33am 
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10. DIRECTOR OF CORPORATE SERVICES 
 

Agenda Reference: 10.01 

Title: Monthly Report to Council – October 2017 

Attachments: IT Report 

 Preston Law Status Report 

 Financial Reports 

 

Attendance: 

Cr Scharrayne Foster entered the meeting at 11:34am 

 

Information Technology (Item 10.01) 

A detailed status report from Data Central is provided as an attachment to this report.  

 

Insurance 

Insurance claims currently pending include: 

• Airport vandalism – awaiting finalisation. 

 

Leases / Licence Agreements (Item 10.02) 

An overall status report is attached for your perusal (10.02) 

• The Memorandum of Understanding (MOU) for the Doomadgee Men’s Shed is ready for signing. The 
Agreement has been drawn up, and executed by them, but not Council as yet. A separate lease is 
being negotiated for Office 2 at 15 Sharpe Street. 

 

• We are still awaiting a response from Warrgoobulginda Aboriginal Corporation (WAC), regarding the 
Women’s Shelter and Day Care Centre. Lease documentation, with a commencement date of 1 July 
2017, has been sent to WAC with a covering letter. It should be noted that service charges are still 
outstanding ($70,506 up to 30 June 2017). This does not include current charges for this financial year 
2017-18 ($15,477). Council has certain responsibilities here to ensure the continued operation of this 
facility, with particular reference to the National Quality Framework and access to qualified early 
childhood teachers. The facility is available to all residents working in the Community, and is an 
essential element to a stable and committed workforce. 

 

• Australia Post have been approached about transferring their Agency agreement to a third party, and 
discussions are currently underway with CEQ Enterprises (the operators of the Doomadgee Retail 
Store) to facilitate this. Australia Post have no major issues with this proposal, and are prepared to 
negotiate with CEQ in due course. This will be further discussed and formalised with Council when 
CEQ management are here next. 

 

• The Department of Human Services (DHS) have agreed to an offer to renew our Centrelink Agency 
Agreement in Doomadgee for a period of three months only, as it is not cost effective for Council to 
continue to provide these services indefinitely, but this will ensure it meets the needs of our Community 
in the short term. Council and DHS have now agreed to terminate our Agency Agreement, effective 
27 October 2017. The DHS called for Expressions of Interest on the 28th August, which closed on the 
11th September. My Pathways was approached by Council on behalf of the DHS to take on this role in 
the Community, and submitted their expression of interest to the Department. This is likely to succeed. 

 

• Child Safety House: A letter and proposed lease was sent to the Department of Communities, Child 
Safety and Disability Services on the 14 August 2017. We have been advised that it has now 
progressed to Crown Law for review and advice, and we are still awaiting their response. 

 

• North West Hospital and Health Service (NWHHS): we are currently pursuing Queensland Health for 
a resolution to the final transfer of the old hospital site, and at the same time asking Crown Law for a 
reconsideration of their (on behalf of Queensland Health) refusal to pay for structural maintenance. As 
we have agreed in principle to a lease valued at $6,000 for each property, the issue of maintenance 
costs is a significant one for Council. 
 

• North and West Remote Health (NWRH): Aged Care facility (Lot 30) and accommodation block (Lot 
31). Draft Licences prepared, awaiting agreement between both parties.  

 



Doomadgee Aboriginal Shire Council - Ordinary Meeting Minutes 12th October 2017  

Page 10 of 48 

• PCYC – yet to be resolved, due to Council wanting to use the building at some point for a Sports and 
Recreation Club. Lease transferred to week by week until further notice. PCYC advised in writing 11 
October 17. 

 

• Chongy & Sons Concreting Pty Ltd: Awaiting registration of the Survey Plan, and clarification of the 
rates component, commencement date and term of the lease. An ILUA may still be required (if 
extinguishment of Native Title has not occurred) as the lease is on the DOGIT. I propose that as an 
alternative, we can enter into an agreement to lease now, subject to Native Title.  I am still concerned 
however that by leasing the premises, Council will still be responsible for any loss or damage as a 
result of incidents / accidents occurring on the lease. This is mainly because council has had prior 
knowledge of defects in the batching plant. Council, as owner of the facility, will still retain some liability. 

 

Finance  

• The in-house Finance team remains under-resourced at present, due to the impact of staff changes 
in the Cairns Office. A short list of candidates for a replacement Finance Manager is being drafted, 
and Interviews are due to commence in the week beginning 16 October. 
 

• A review has been undertaken to ascertain the best way forward for this year’s audit, and the 
outsourcing of all high-end accounting tasks is now complete. 
 

• As the 2016-17 audit is now due to begin, DASC must avoid any further unnecessary delays in the 
publishing of our Annual Reports. 
 

• Consideration is being given to transferring the REX ticketing functions from reception to the Store, or 
as an alternative the airport staff, due to difficulties with staffing issues in the main office. 
 

• Attached are Debtors and Creditors Aged reports. (Item 10.03) 
 

• Approximate Cash Balances are as follows: 
 

 $m 

CBA  $3.918  

QTC  $7.111  

 $11.029 (Actual 11th October 2017) 

Less:  

 $2,981 Restricted Cash (40 Year Leases) as at 30 June 2017 

 $2,863 Unspent Tied Grants as at 30 June 2017 

 $5.185 Net Unrestricted Cash 

 

Resolution No 7-10/17 

Moved  Cr Tony Chong 

Seconded Cr Edric Walden 

That Council authorise the Chief Executive Officer and Director of Corporate Services to offer $550,000 to 

purchase the identified building as discussed for a new Council Office in Cairns.   Carried 

 

Recommendation: 

That the report from the Director of Corporate Services report as presented be noted and received. 

 

Noted 

 

Attendance: 

Richard Kelly left the meeting at 11:54am and returned at 11:55am 

 

Attendance: 

Leonie Florence entered the meeting at 11:56am 

 

Attendance: 

Shane Booth entered the meeting at 11:56am 
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11. DIRECTOR OF COMMUNITY SERVICES 
 

Agenda Reference: 11.01 

Title: Monthly Report to Council – October 2017 

 

Attendance: 

Richard Kelly left the meeting at 11:57am and returned at 11:58am 

 

Animal Pest & Environmental Control 

Council acknowledgement of Shane Booth and his successful completion of certificate 1V in Animal Regulation 

and Management. Shane to present report on training. 

 

Night Patrol  

Community Safety Patrol trial has been delayed due to legal obligations noted by Prime Ministers and Cabinet 

of My Pathway and Council. 

 

A Risk Assessment along with Policies and Procedures are required before we can operate Night Patrol.   

Currently we are working to establish the documentation required.  

 

Youth Hub 

Wade Charles and Mandy Brown have commenced employment at the Youth Hub. Wade has already 

impressed us with his programming, activities and initiatives for engaging our youth. Mandy Brown and 

experienced artist, has returned to her community after 17 years absence and is also keen to pass on her skills 

and ideas for our youth. 

 

Radio Station 

Blackstar Radio have quoted the cost of $26, 964.92 for the upgrade and transfer to the new area at the 

broadcasting building. Data Central are reviewing Blackstar’s quote and Andrew has said verbally that they 

should be able to reduce the costs considerably. 

 

Community Engagement Officer 

At present David Escott is seeking membership for the Sports and Social Club. A Non-Government 

Organisation (NGO) has already been setup however a further Board Member is required to incorporate an 

Association in Queensland. Further discussion concerning this matter is required. 

 

Attached Report from Shane Booth (Item 11.01) 

 

Recommendation: 

That the report from the Director of Community Services report as presented be noted and received. 

 

Noted 

 

Attendance: 

Leonie Florence and Shane Booth left the meeting at 12:19pm 

 

12. GOVERNANCE MANAGER 
 

Agenda Reference: 12.01 

Title: Monthly Report to Council – October 2017 

 

Legislation and Compliance 
 
Compliance with legislation can be challenging and often a complex area for Councils to navigate.  State and 

Federal legislation and regulation changes frequently, and the consequences for councils not keeping across 

these changes are often serious.  Governance within DASC is moving forward and is starting to clearly identify 

all relevant compliance demands and action required to achieve compliance.  The following have been either 

updated or implemented: 
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• Local Law Register – s31 LGA09 – Available for Public and on the Web Site 

• Record of Material Personal Interest (Councillor) - Available for Public and on the Web Site 

• Record of Conflict of Interest (Councillor) - Available for Public and on the Web Site 

• Record of Conflict of Interest & Material Personal Interest – Executive Staff 

• Council Minutes – Available for Public and on the Website 

• Council Resolution Register – On Council Website 

 
Councillor Register of Interest 
The local government must ensure a copy of the Register of Interest of Councillors is available for inspection 
by the public at the office and on the Council Website.  All Councillor Registers of Interest have been uploaded 
onto the Council Website.  It is up to Councillors to ensure that these registers are completed and up to date 
at all times. 
 
Attached are Register of Interest for those Councillors that need to have these completed.  Please ensure that 
they are completed and returned to the Chief Executive Officer ASAP. 
 
Governance Related Issues 
 
Agenda for Meetings: 
The notice of meeting given to Councillors must include an agenda of the items to be discussed at the meeting.  
A Councillor, who wants an item of business included on the agenda for a particular meeting, must give written 
notice of the nature of the business to the Chief Executive Officer at least seven days before the notice of the 
meeting is given.  Items for consideration may include questions on notice.  Business not on the Agenda or 
arising from the agenda must not be considered at the meeting unless council agrees to admit such business 
at the meeting.  However, for a Special Meeting of Council only those matters listed on the Agenda may be 
considered. 
 
Deputations at Council Meetings: 
A person or group wishing to be received as a deputation by the Council must make a written request at least 
7 days before the meeting, to the Chief Executive Officer setting out the matter to be raised by the deputation 
and specifying the name and address of the person authorised to receive notices on behalf of the deputation. 
 
The Chief Executive Officer must inform the Chairperson upon the receipt of the request.  Otherwise directed 
by the Chairperson, the Chief Executive Officer must list the hearing of the deputation on the next ordinary 
meeting agenda and give to the person specified in the request notice of time and date when the deputation 
will be heard. 
 
The chairperson will determine the number of people in the deputation who will be permitted to address council 
or respond to questions.  The appointed speakers must restrict their addresses to not more than five minutes 
or as determined by the Chairperson. 
 
If a member of the deputation other than the appointed speaker/s interjects or attempts to address the Council, 
the Chairperson may warn the deputation that a repetition may result in the deputation not being further heard.  
If there is further interjection after the chairperson has given the warning the Chairperson may call on the item 
on the next business.  Unless the Council otherwise resolves, the effect of calling on the next business is that 
the deputation will not be heard further at that meeting and if the deputation wishes to be heard at a subsequent 
meeting, a fresh request must be given to the Chief Executive Officer. 
 
 
Policies and Procedures 
 
Vehicle Policy (Item 12.01) 
Management and Councillors have had reports of increased out of hours usage of Council Vehicles by staff.  

All officers have been advised that the use of Council Vehicles for private use is not allowed.  The running 

costs of these vehicles is increasing and there are insurance implications to council if this usage is continued.  

The Current Vehicle Policy was provided to Councillors at the August Council Meeting for comment and 

adoption at the September Council Meeting. 

 

Recommendation: 

That Council adopt the Vehicle Policy as presented. 
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Resolution No 8-10/17 

Moved  Cr Dean Jupiter 

Seconded Cr Scharrayne Foster 

That Council adopt the Vehicle Policy as presented   .   Carried 

 

Recommendation: 

That the report from the Governance Manager be noted and received. 

 

Noted 

 

Attendance: 

Leonie Florence entered the meeting at 12:34pm and left at 12:36pm 

 

Adjournment: 

The Mayor adjourned the meeting for lunch at 12:36pm and reopened the meeting at 12:40pm 

 

13. PRESENTATIONS 
 
LGAQ – Teleconference in regards to the LGAQ Annual Membership – 12:40pm 

 

Resolution No 9-10/17 

Moved  Cr Dean Jupiter 

Seconded Cr Scharrayne Foster 

That Council authorise the payment for the 2018 LGAQ Financial Subscription as presented. Carried 

 

Attendance: 

Cr Scharrayne Foster left the meeting at 1:24pm and returned at 1:30pm 

 

14. CLOSED SESSION 
 

That Council close the meeting to the public at under section 275 Local Government Regulations 2012. 

 

Resolution No 10-10/17 

Moved  Cr Dean Jupiter 

Seconded Cr Edric Walden 

That in accordance with Section 275 of the Local Government Regulations 2012, the General meeting was 

closed to the public at 1:30pm for the discussion of the following matters:    Carried 

 

• Confidential Matter in relation to the Queensland Industrial Relations Commission 

 

Resolution No 11-10/17 

Moved  Cr Dean Jupiter 

Seconded Cr Edric Walden 

That in accordance with Section 275 of the Local Government regulations 2012, the General meeting was 

reopened to the public at 1:39pm for the taking of resolutions.     Carried 
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15. PROPOSED MEETING CALENDAR 
 

 

Resolution No 12-10/17 

Moved  Cr Dean Jupiter 

Seconded Cr Scharrayne Foster 

That Council resolve to move the December Ordinary Council Meeting to Wednesday 20th December, followed 

by Staff Christmas BBQ     .     Carried 

 

 

16. CLOSURE OF MEETING 
 

The Meeting closed at: 1:40pm 

 

 

_________________________ 
Edric Walden 

Mayor 

Doomadgee Aboriginal Shire Council 

 

  

Thursday 16th November 2017 9:00am – 4:00pm Doomadgee 
Ordinary 
Meeting 

Thursday 21st December 2017 9:00am – 4:00pm Doomadgee 
Ordinary 
Meeting 
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17 ATTACHMENTS 
 
8.01  Application to Amend Reserve (description) by way of SP277163 

8.02  Doomadgee Aboriginal Shire Council Interim Subordinate Local Law No 7 

10.01  IT Report 

10.02  Preston Law Status 

11.01  Report from Shane Booth 

12.01  Vehicle Policy 
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Item 8.01 Application to Amend Reserve (description) by way of SP277163 
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Item 8.02 BeLaw – Subordinate Local Law 7 
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Item 10.01 IT Report 

 

DOOMADGEE IT REPORT FOR SEPT 2017 
 

GENERAL IT MATTERS 

All Servers and Server equipment are online and working as required. 

 

Firewall units for Head Office, Cairns and Youth Hub will need replacing ASAP due to age the existing units 

are 6 Years old and are end of life and are not supported. 

 

Quotations for the New Firewall have been lodged and are awaiting approval. 

 

The Shire now has a fully operational Intranet site for all staff this site allows access for day to day staff 

activities, documents, policy and procedures, updated Government news and lots more. 

 

The Doomadgee Website continues to be updated with the help of Juanita Holden with Governance and Policy 

information. 

 

A new Doomadgee Website is in the planning that will encumber all services offered by the Shire Council. 

 

INTERNET AND COMMUNICATIONS 

The Internet and VPN connections between both Doomadgee and Cairns along with all other connections 

have been stable for some months with no reported outages. 

 

The Internet Hub Workstations have been installed and are now operational – Training to be provided on its 

use. 

 

CCTV & ALARMS 

New CCTV Cameras have now been installed at Head Office, Youth Hub, MMG Building etc. 

 

Telephone Accounts. 

Andrew from Data Central is working on reducing our existing telephone and mobile costs and is looking at 

saving the Council upwards of 2k per month to do this Doomadgee will need to exit the Local Buy Enterprise 

agreement currently in place. 

  

MEDIA REUIREMENTS 

Photos of all Councillors and Executive Staff are required to be taken and placed on the Doomadgee Website. 

 

Internet Café 

Work is still continuing in this area and a resolution is expected by Feb 2018 
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Item 10.02 Preston Law Status Report 
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Item 10.03 – Financial Reports 
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Item 11.01 Report from Shane Booth 
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Item 12.01 Vehicle Policy 

 

Section 1 – Introduction 

Context 

The Vehicle Policy is intended to establish Council procedure and guidelines for the 

provision of motor vehicles as a job facility to service the needs of the community while 

acknowledging we are not isolated and the decisions we make impact the community 

beyond the regional boundaries.  

 

The Council constantly assesses the social, environmental and financial implications in 

maintaining a motor vehicle fleet and therefore the ongoing provision of motor vehicles may 

change depending upon the circumstances prevailing at the time and the overall cost-benefit 

to the Council. 

 

Purpose 

The primary purpose of the acquisition of motor vehicles by the Doomadgee Aboriginal Shire 

Council is to meet the Council’s transportation requirements associated with business 

needs. 

A secondary and subservient purpose is to acknowledge the current marketplace 

environment and to make vehicles available for private and commuting purposes for Council 

employees as part of an employee's overall salary package 

 

Scope 

This policy applies to all Councillors and staff. 

 

The Doomadgee Aboriginal Shire Council’s Vehicle Policy has been established with the 

aim of effective asset management. 

 

Section 2 – Policy 

Principles 

The Chief Executive Officer has authority to purchase items in accordance with the Local 

Government Act 2009 and approved delegations. Council will investigate the best option 

when procuring its Motor Vehicle Fleet with respect to the context, scope and objectives 

highlighted in this policy. 

Policy Name: VEHICLE POLICY 

Policy Number: 14 

Policy Type: ADMINISTRATIVE 

Link to Corporate Plan KEY GOVERNANCE – FINANCIAL MANAGEMENT 

Date Approved:  

Resolution Number:  

Approving Officer: COUNCIL ADOPTION 
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Definitions 

Chief Executive Officer – Person designated as or acting in the position of Chief Executive 

Officer 

Director – Person designated as or acting in the position of Director 

Manager – Person designated as or acting in the position of Manager 

Authorised Employee – Person who is authorised to use a Council vehicle and who has 

completed the Vehicle Usage Policy Form and lodged for form with their respective 

Director/Manager 

Unlimited Private Use – is provided to the motor vehicle recipient (responsible 

officer/Councillor) and their spouse.  The vehicle may be operated by an independent 

person, provided the responsible officer/Councillor or their spouse is in the vehicle at all 

times. 

Use of the vehicle outside of this scope or without the inclusion of the responsible 

officer/Councillor or their spouse is strictly prohibited and not covered under Council’s Motor 

Vehicle Insurance policy. 

Commuter Use – Is the use of a council allocated vehicle by an employee to commute to 

and from work and garage the vehicle at home overnight.  The vehicle is to be available for 

Council use at all times, including weekends and when the employee is on leave.  All 

commuter use vehicles form part of the general fleet during work hours and available for 

other employees to use for operational reasons. 

 

Conditions of use for all Commuter Use Vehicles 

The commuter use arrangement must be documented and be placed on the employee file.  

The employee becomes the responsible officer for the vehicle.  Council reserves the right to 

reallocate Council Vehicles based upon operational needs at any time but no less than 2 

weeks’ notice, except where the vehicle forms part of an employee’s employment package.  

The responsible officer must ensure that the vehicle is properly maintained both 

mechanically and in appearance. 

 

Unless in an emergency situation, only Council employees or authorised contractors may 

be in the vehicle at any time.  Drivers of commuter vehicles must show due consideration to 

other road users and set a good example as Council is on ‘Public Display’ when a vehicle 

bearing a Council Logo is on the road. 

 

When the employee is not attending work for any reason, arrangements must be made for 

the vehicle to be returned to Council for the use of other employees unless the responsible 

officer’s Director/Manager/ Supervisor has issued approval for the vehicle to remain at the 

employee’s premises whilst they are not at work.  It is at the Chief Executive Officer / Director 

of Engineering discretion as to whether the vehicle will be allocated to another employee 

during the period of non-attendance. 

 

Vehicle Allocations 

Mayor / Chief Executive Officer 

The Mayor / Chief Executive Officer may be entitled to unlimited private use of a fully 

maintained executive style 4-wheel drive station wagon vehicle or equivalent standard as 

negotiated with Council and included in their respective approved remuneration schedule. 
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Councillor Vehicle 

One of the Landcruiser Wagons will be made available for the use by the Councillors, other 

than the Mayor whom has a dedicated vehicle.  The vehicle will be a ‘pool’ vehicle that will 

be stored at the workshop and allocated for use for Council Business only and monitored by 

a booking system.  All bookings must be made with either the Chief Executive Officer or the 

Governance Manager.  The Workshop will then be notified that the booking has been made.  

Keys for the vehicle will not be given out unless the Councillor has had prior approval. 

 

Directors / Managers 

Directors / Managers may be entitled to unlimited private use within the State of Queensland 

of a fully maintained medium range “fit for purpose” vehicle as determined by the Chief 

Executive Officer and included in their respective approved remuneration schedules. 

 

Operational Staff Vehicles 

These vehicles are selected on the best overall value to the Council based on the operational 

requirements of that vehicle. These vehicles will be housed at Council’s Depot after the 

business day ends and on no occasion, will vehicles be allocated to such employees for 

commuter use. 

 

Commuter use of vehicles, generally from home to work and return by the most direct route, 

will be made available as determined and approved by the Chief Executive Officer. 

 

Chief Executive Officer – Authority 

The Chief Executive Officer has the following authority: 

• The allocation of the use of a vehicle for specific after hours use 

• Any other accessories or option in the addition to the Vehicle Accessories list 
 

Vehicle Accessories 

The following features are to be included as appropriate on all vehicles purchased for the 

Council. 

a. Power steering 

b. Air conditioning 

c. Air bags (As provided by the vehicle manufacturer) 

d. Floor mats rubber 

e. Tinted window film T35 (As approved by the vehicle manufacturer) 

f. Mud flaps (As approved by the vehicle manufacturer) 

g. Tow bar (As approved by the vehicle manufacturer and determined on vehicle 

requirements) 

h. Manual and/or automatic transmission (Determined on vehicle requirements) 

i. Hands free mobile telephone car kits plus external aerial (Fits to all motor vehicle on 

a needs basis) 

j. Bonnet and headlight protectors 

k. Bull Bar, sump guard and side rails with appropriate spotlights (Determined on vehicle 

requirements) 

l. ABS 

m. UHF radio (Determined on vehicle requirements) 

 



Doomadgee Aboriginal Shire Council - Ordinary Meeting Minutes 12th October 2017  

Page 44 of 48 

Replacement 

All vehicles are to be replaced at two-year intervals. This is deemed the optimum period for 

changeover, in order to achieve the lowest possible operating costs for each vehicle and as 

per the Council’s plant and equipment replacement program and budgets. 

 

The market will be tested at regular intervals to determine the best option between make, 

model and colour ranges for new purchase, lease options and second-hand vehicle 

acquisition to ensure Council achieves best value for money. 

 

Maintenance 

• All repairs, maintenance and replacements are to be at the Council’s cost 

• Insurance and registering of vehicles is arranged by the Council 

• The authorised employee is to ensure that the vehicle is made available for service 
in accordance with the manufacturer's recommended service schedules 

• Vehicle faults which occur between services are to have repairs arranged 
immediately 

• Allocated drivers who have use of a Council vehicle shall regularly check tyre 
pressure, oil and water levels. If any problems arise with the running of the vehicle or 
it is damaged the allocated driver shall promptly follow up on this 

Out of Hours Vehicle Use 

Out of hour’s use of Council’s vehicles by employees who do not have private, restricted 

and or commuter use is not permitted, except in emergencies, unless authorised. Any 

emergency use is to be reported to the relevant Manager and or Chief Executive Officer as 

soon as practicable. 

 

Corporate Care 

Officers or any other authorised person using Council vehicles shall use reasonable care 

and common sense at all times. Vehicles are provided as a privilege not a right. 

 

Private Business Use 

Council vehicles are not to be used for any private business use or in any way f or private 

work to gain payment or reward. 

 

Non-Compliance 

If conditions of use are, in the opinion of the Chief Executive Officer, Councillors, Directors 

and/or Managers, seriously disregarded or compromised, then a warning will be issued or if 

considered appropriate Council may also revoke the entitlement from the employee without 

compensation, either temporarily or permanently as a form of disciplinary action, if any of 

the conditions in this policy have been violated by the employee. 

 

Section 3 – Procedure 

Authorities and Accountabilities 

It is the responsibility of the Chief Executive Officer, Directors and Managers of the Council 

to ensure that all staff are fully aware of Council’s Vehicle Policy and to ensure it is adhered 

to in accordance with the policy provisions contained in this policy document. 
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Responsibility of All Drivers 

All drivers of Council’s vehicles are responsible to ensure that they: 

 

• Hold a current Queensland driver’s license for the vehicle 
 

• Lock the vehicle at all times when the vehicle is unattended 
 

• Take full responsibility for all traffic and parking and any other infringements incurred 
whilst in control of the vehicle 
 

• The employee shall also be fully responsible for the cleanliness, both interior and 
exterior of the vehicle at all times. Employees who are given the privilege of using 
their vehicle for private or restricted private use must keep the vehicle clean and tidy 
during their own time with the vehicle being cleaned at a minimum on a fortnightly 
basis. Non-adherence to this policy may result in removal of the availability to use the 
vehicle for private or restricted private use at the discretion of the Chief Executive 
Officer or his/her delegate 

 

• Report any defects immediately 
 

• Immediately report all accidents or damage to the vehicle including the completion of 
the necessary accident incident form, insurance report and claim forms and to report 
same to the Police Department 
 

• Drivers of vehicle must ensure no valuables are left unattended in the vehicle 
 

• Outside business hours, the vehicle is to be garaged off the street 
 

• Conduct regular vehicle inspections to identify and report any damage to the vehicle 
 

• Ensure that the correct odometer readings are always recorded at the time of 
refuelling the vehicle 
 

• Ensure the vehicle log-book, where relevant, is filled in at all times, in accordance 
with the Australian Taxation Office (FBT Guidelines) 
 

• Ensure that the no smoking rule applies to drivers and all passengers using the motor 
vehicle 
 

• The employee is not allowed to place any permanent stickers or any materials that 
would cause permanent marks on the vehicle without Council approval 
 

• The employee is not allowed to change any fixtures of the vehicle, whether for 
decorative purposes or personal preferences 
 

• The employee is not allowed to change any fixtures of the vehicle for enhancing 
performance without the prior consent of the Chief Executive Officer or their delegate 
 

• In the event where an employee had a road accident while driving a Council vehicle, 
Council shall not be liable for any more compensation to the employee other than 
required by law. The employee shall bear all compensation costs to the injured parties 
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or damaged properties or vehicles, either as an out-of-court settlement or court 
award, if any that are not legally payable /recoverable from Council 
 

• In regards to any damage to a Council vehicle, Council may, at the Chief Executive 
Officer's or his/her delegate’s discretion, decide if the employee is required to pay for 
the repair of the damages caused by the accident 

 

• Council reserves the right to consider past driving records of the employee in 
considering the allocation of a Council vehicle. If the Chief Executive Officer or his/her 
delegate concludes that the employee does not possess a safe driving record, 
Council reserves the right to revoke the entitlement of the use of Council's vehicle at 
any time, even if the employee’s driving license has not been revoked or suspended 
by the traffic authorities. In this case, Council will not consider any form of 
compensation to the employee 
 

• In the event where the employee’s driving license has been temporarily suspended, 
the vehicle must be duly returned to Council's premises during the time of 
suspension. No compensation of any form will be considered by the management 

 

• All drivers of Council’s vehicles are to be provided with and are to be familiar with all 
the issues relating to this vehicle policy 

 

Extreme Driving Conditions – Water Over Road 

 

Your safety is paramount. Never put you or other staff at risk in the vehicle 

If the operator of a vehicle approaches a flooded bridge, causeway, culvert or creek crossing 

the operator is to follow these procedures: 

 

• Stop the vehicle and assess if the conditions are safe by walking the flooded bridge, 
causeway, culvert or creek crossing to check for failures, obstacles and the force of 
the water 

 

• If there is a failure, obstacle or you are unable to walk the crossings safely do not 
attempt to cross the flooded bridge, causeway, culvert or creek crossing with any 
vehicle 

 

• Alternatively, if the water is over 300mm deep on inspection do not under any 
circumstances attempt to cross the flooded bridge, causeway, culvert or creek 
crossing with any vehicle 

 

• If there is any doubt as to the safety of the flooded bridge, causeway, culvert or creek 
crossing do not under any circumstances attempt to inspect or cross with any vehicle 

 

• Monitor the situation and contact the depot or office via mobile or satellite phone, 
UHF or find a local accessible station homestead to advise the Council of your 
situation. Once the situation has changed and it is safe to cross the bridge, causeway, 
culvert or creek crossing proceed with caution 
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Section 4 – Reference and Supporting Information 

Supporting documentation 

Links to supporting documentation 

Vehicle Usage Policy Staff Declaration Staff Code of Conduct 

 

Section 5 – Governance  

Policy is governed by the following legislation 

Name Link 
Australian Tax Office – Fringe Benefit Tax 

for Non-Profit Organisations 
https://www.ato.gov.au/General/Fringe-benefits-tax-(FBT) 

Queensland Treasury Corporation – Lease 

vs. Buy Analysis 

https://www.treasury.qld.gov.au 

 

 

Responsibility 

Responsible Department: Office of the CEO 

Policy Administrator: Chief Executive Officer 

 

Review 

Review Period: Annually 

 

Privacy Provision 

Council respects and protects people’s privacy and collects, stores, uses and discloses 

personal information responsibly and transparently when delivering Council services and 

business. 

 

Change History 

Review 

Date 

Revision 

Number 

File 

Reference: 

Approval 

Date 

Change: Date of 

Next 

Review 

15/09/2016 1 126-09/16 15/09/2017 Review – Unlimited 

Private Use 

15/09/2017 

20/02/2017 2 12-07/12 20/02/2017 Review – Councillor 

Usage 

20/02/2017 

15/07/2017 3     

 

  

https://www.ato.gov.au/General/Fringe-benefits-tax-(FBT)
https://www.treasury.qld.gov.au/
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Doomadgee Aboriginal Shire Council 

Vehicle Policy 

Officer Declaration 

 

Policy 

 

• Council vehicles are only to be used for council business. 

• Only Council employees with valid driver’s licenses are authorised to drive Council 
vehicles. 

• Named drivers are responsible for checking vehicle’s vitals (water, oil, brake fluid) 
and cleaning of the vehicle on a weekly basis. 

• Unless mentioned in an employee’s contract / position description, council vehicles 
are not to be taken home. Vehicles must be stored in council workshop compound 
and keys returned to the sign on/off room at the end of each day. 

• Councillors needing to use a council vehicle to attend meetings or training must first 
have the travel approved and recorded in the minutes at a Council meeting. 

• Drivers of Council vehicles are responsible for payment of: 
1. Any insurance excess where that driver is responsible for the accident, 
2. Any fines incurred when using a Council vehicle. 

 

Prohibitions 

 

• No Smoking in Council vehicles. 

• No Alcohol or drugs are to be carried in Council Vehicles. 

• No Driving / Operating Council vehicles under the influence of alcohol or drugs. 

• The following activities are strictly forbidden and will result in the termination of 
employment. 
1. joyriding, 
2. hunting, 
3. bush bashing, 
4. hooning, 
5. grog running and 
6.  any activity that deliberately damages the vehicle i.e. “ram” starting another 

vehicle, ant hill tipping. 
 

Failure to adhere to this policy may result in vehicle driving privileges being removed or 

dismissal as decided by the Chief Executive Officer. 

 

 

I ________________________________________________ 

   Please print your name 

 

have read, understood and will follow the vehicle usage policy. 

 

 

 

Signature  ____________________________ 

 

Date   ____/_____/ 20____ 
 


