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SECTION 1 – INTRODUCTION 

 

CONTEXT 
This policy should be read in conjunction with the Queensland Local Government Act 
2009 and associated Regulations, Doomadgee Aboriginal Shire Council’s Mission and 
Vision statements. 

 

PURPOSE 

The objectives of this policy are to: 

• ensure compliance with community expectations and statutory requirements relating 
to the payment or reimbursement of legitimate expenses and provision of facilities 
for councillors while carrying out their duties and responsibilities as elected 
representatives of the Doomadgee Aboriginal Shire Council; and  

• ensure that all councillors have the facilities and other support necessary to perform 
their civic duties. 

SCOPE 
This policy applies to the Mayor, Deputy Mayor and all Councillors. 

This policy provides for: 

• payment of expenses incurred, or to be incurred, by the councillors in the course of 
discharging their duties and responsibilities as councillors; and 

• the provision of facilities to the councillors for that purpose. 

This policy does not provide for salaries or other form of councillor remuneration. 

 

SECTION 2 – POLICY 

 

PRINCIPLES 
Council is committed to ensuring that councillors are provided with the facilities required 
to enable them to perform their duties. 

Councillors should not be financially disadvantaged when carrying out the requirements 
of the role of councillor and should be fairly and reasonably compensated in accordance 
with statutory requirements and community expectations. 

Name: EXPENSES REIMBURSEMENT FOR COUNCILLORS 
POLICY  

Approved by: Doomadgee Aboriginal Shire Council (DASC) 

Date approved: 28/06/2012 

Appendix 1
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Failure to comply with this policy or misappropriation of expenses or facilities may be a 
breach of the Conduct Sections of the Local Government Act and/or an offence under the 
Criminal Code Act 1899. 

 

POLICY 

1  Payment/reimbursement of expenses 
1.1 The payment and/or reimbursement of expenses and provision of 
facilities for Councillors must only be for the actual cost of legitimate business 
use and only in accordance with the Local Government Act 2009. 

1.2 The payment and/or reimbursement of expenses and provision of 
facilities for Councillors:  

• is to be open and transparent, prudent, responsible, acceptable to the 
community and in accordance with statutory requirements; 

• based on ensuring economy and efficiency; and 

• subject to budget provisions. 

2  

 

Annual reporting of Councillor reimbursements 
2.1 Council’s annual report must contain a copy of the policy and a copy of 
any resolution made during the year authorising payment of expenses or 
provision of facilities to Councillors. 

2.2 The annual report must include particulars of the expenses incurred by, 
and the facilities provided to each Councillor. 

3  Non-entitlement of reimbursement 
3.1 Spouses, partners and family members of Councillors are not entitled to 
reimbursement of expenses or to have access to facilities allocated to 
Councillors. 
 

4  Expenses Reimbursement  

4.1 Authorisation 

4.1.1 Council has delegated approval of all expenses for the Mayor and 
Councillors to the CEO. 

4.1.2 The CEO must approve all mandatory and discretionary training and 
travel accommodation for the Mayor. 

4.1.3 The approval of the Council is required for attendance by Councillors at 
discretionary training, including conferences, within Australia. 

4.1.4 The approval of the Council is required for attendance by Councillors at 
any mandatory training or conference within Australia. 

4.1.5 The approval of the Council is required for attendance by a Councillor at 
any event as a delegate or representative of Council. 

!"#"$ The payment or reimbursement of expenses and the provision of 
facilities for Councillors is subject to budget provisions and the authorisation of 
the Chief Executive Officer (CEO).%
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5  Councillor Expenses  

5.1 The following expenses refer to actual expenses deemed necessary for 
Council business. Councillors are only entitled to the expenses contained in the 
categories listed below. 

5.1.1 Council Business:  Where Councilors are attending to Council business 
(refer to definitions) such as meetings, functions or other activities in an official 
capacity, Council will pay for the approved expenses associated with that 
activity. 

5.1.1.1 Representing Council at Events: Councillors may be required to 
attend a range of events and functions as part of their role in attending 
to Council business. Councillors may, for example, be required to attend 
significant sporting and other community events in an official capacity.  
Where the Council has approved that a Councillor is required to attend 
an event or conference as a delegate of Council, Council will pay for 
expenses associated with attending that event. 

5.1.1.2 Professional Development: There are two categories of 
professional development for Councillors – Mandatory Training and 
Discretionary Training. 
Mandatory Training: Councillors must attend training where the Council 
approves that all Councillors or a class of Councillors (e.g. newly elected 
Councillors) are to attend training courses or workshops for skill 
development related to a Councillor’s role. Council will meet all costs. 
Examples of mandatory training may include training for Councillor 
induction, code of conduct, meeting procedures and legislative 
obligations. 
Discretionary Training:  Where a Councillor wishes to attend a 
conference, workshop or training to improve skills relevant to their role 
as a Councillor (other than mandatory training), prior Council approval is 
required. 

5.1.1.3 Travel costs: Councillors may incur travel costs travelling 
to conferences, training or workshops.  All Councillor travel 
arrangements must be in accordance with Council Travel and 
Accommodation Procedures. 
In general, the most cost effective form of travel must be used. 
Councillors may request to travel using their own private vehicle for 
business purposes and claim a kilometre allowance based on log book 
details to substantiate their claim if this is the most cost effective form 
of travel. 

5.1.1.4 Accommodation:  When attending conferences, 
Councillors must take advantage of any cost savings available from any 
package provided by conference organisers and, therefore, stay in the 
recommended accommodation. In all other cases, Council must decide 
what legitimate accommodation costs that are to be reimbursed are. An 
allowance will be paid in line with Council policy to cover incidental costs 
incurred while travelling and staying away from home overnight. 
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7  Councillor Travel and Accommodation Procedures 

7.1 All Councillor air travel and accommodation requires prior approval by 
the Council.  All air travel and/or accommodation requirements will be 
coordinated through the Chief Executive Officer or his/her delegated officer.  
Council is committed to ensuring that travel and related services and products 
are procured as cost effectively and efficiently as possible.  Travel related 
expenses that do not comply with policy provisions will not be reimbursed.  All 
requests for travel (including associated registrations) should be made in 
sufficient time to take advantage of discounts and gain access to the widest 
range of accommodation and flights. Failure to do so will limit flight and 
accommodation options.. 

7.2 All travel requirements should be booked through the Chief Executive 
Officer or his/her delegate. Councillors must not book travel arrangements 
directly with any suppliers. 

7.3 All Councillor travel requires the approval of the Council. All travel 
requests from a Councillor must state the relevance of such event to the 
Council and as far as practicable indicate the cost of attendance. Upon 
approval, the Chief Executive Officer or his /her delegate should ensure any 
necessary registration forms are completed.  Where Councillors are appointed 
by the Council as Council’s representative on State or Federal committees or 
Government associations, all travel and accommodation associated with the 
councillor’s fulfilment of that role will be approved as Council business. 

7.4 The Executive Assistant will arrange bookings that best fit the preferred 
options and are most advantageous to Council. All itineraries will be confirmed 
with the Councillor before bookings are confirmed. No alterations will be 
accepted after confirmation of bookings, except under extenuating 
circumstances as approved by the Chief Executive Officer.  Requests for travel 
and/or accommodation must be lodged within sufficient time to take advantage 
of “early bird” and advance booking discounts. Confirmation of travel or 
accommodation cannot be guaranteed for late requests. 

7.5 The requirement for a hire car should be identified at the time of seeking 
council approval for attendance. Any subsequent need for a hire car must be 
approved by the Chief Executive officer. 

8  Other Expenses 

Expenses will not be reimbursed for personal items or costs unrelated to 
council business: 
e.g.: 

• Alcohol; 
• Babysitting fees; 
• Airline club fees; 
• Toiletries; 
• Barber or hair stylist; 
• Traffic infringements; 
• In flight and in house movies; 
• Tourism related costs; 
• Mini bar purchases; 
• Personal telephone; 
• Social events; and 
• Reading materials 

As a guide, expenses not normally reimbursed at home, will not be reimbursed 
when travelling. 
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